Financial 
Administration 


Do you have 
the whole picture? 


ice Commission Commission de la Fonction publique 


Here’s what 
you need to know: 


The overview 


© There are approxima’ 0 federal public servants in the 
Fir Administration (Fl) occupational group. 
¢ Fis are employed by many departments and agencie 
fc oy the t pe 
Employment and immigr 
Transport Canada 
Indian and Northerr 
blic Works Canada 
alth and Weltare Canada 
. 1 of Fl position: utside 
Region. 
The work 


i 
jement practic 
n of departmental 
partmen 


Fis are involved in the planning, exe 
nting, budg 
s and procedure: 


the pi 


d 


ding propo’ 


examin 


o 


proposals; and the provision of advice on the use of finan: 
ources, Their (0 to plan, advise, implement and control 
financial resour in the following area 


© budgets and estimates 
* budgetary contro! and reporting 

© financial planning, analysis and forecasting 
* general accounting 

* accounting systems design 

. t accounting 


The FI spectrum of opportunities 


ong to one 


All {ederal public servants b 


Foreign Service category, is divided into seven levels, each 
corresponding to the deg and responsibility 


uired for a particular position 


ing list provides a sampling of rep 
duties that are typical of each level 


tions and th 


© FIT 

As in most o 

@ training of junior level, at which work is clo’ 

ed. An Auditor at this level would b: 

- audit administrative practices, systerr 
a department to ensure adherence to established 
methods and head-office directives 

- audit accoun! 
units throughout the department, and of firm: 
tract to the department 

— write and c 


containing observations and suggestions for corre 
action, to be reviewed by the supervising auditor 

— perform such related duties as participating with the 
Senior Auditor in discussions of audit findings with 
officials of the establishment audited 


spending 


pational 


ntative posi- 


cupational groups, this first level is considered 


ely supervis- 
and procedures of 
and financial records of branches and 
under con- 


mpile detailed working papers and schedules 
on completed audits, showing the extent of the audit and 


FI-2 
A Budget: 


analysing, 


d be 


lepartmental submis- 


ing and di 


ements for 


erim supply 
weiling reports and compiling financial s 


latistics on budget commitm 
forecasts for the information of the Chief, Financial Plan- 
ning, and the department ach ar 
arranging with departmental and Tre 


for the (ranster of funds between allotments to me 
nt of unexpec ments 

performing such related dut 
Treasury Bo 


aS drafting submission: 


rd of Canada and the Governor in Council 


for authority for service contract 
FI-3 
A Financial Systems Analyst 
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